[image: image2.jpg]- orighton and sussex
~ Mmedical school

Clinical Imaging Sciences Centre




Scanning Protocol Project No. ….

[image: image1.jpg]- orighton and sussex
~ Mmedical school

Clinical Imaging Sciences Centre





Scanning Protocol Project No.


PROJECT TITLE: Title should appear on all documentation associated with this study.                                 
RUNTIME : 
A description of the study, in chronological order, that includes from the moment the participant arrives in CISC to them leaving. This will include any equipment that is to used / or attached to the subject and any specific handedness regarding such equipment.
This will include :
Who is responsible for  :              –    checking of inclusion / exclusion criteria

                      participant instructions

                                                           setting up of equipment
                      checking of safety questionnaire
Outline of the imaging procedure

Scan sequences including scan times

Inclusion of any specific tasks / instructions to the subject
Post scanning:
Any further participant instructions / information / debriefing
Transfer of data

SUBJECTS   
Type of subject required for the scan ie.controls, patient groups how many in each etc.
Inclusion       
Inclusion criteria to include sex / age range / any other factors as per ethical permission – a brief overview.
Exclusion     
Exclusion criteria, to include any medical condition that may unduly affect the study results as per ethical permission – a brief overview.

Contraindications to a particular imaging technique / and or contrast allergies.
Subject Position

Brief description of :  
 - patient positioning eg. supine
 - Imaging area to be included (from x to y) 

 - Any additional image plane angulations (eg 30deg to orbitomeatal  line)                                            
-  Any other relevant information

CHEMISTRY/ CONTRAST

Preparation

Type of contrast / radiopharmaceutical including manufacturer if critical.

Permitted dose range (radiopharmaceuticals)
Volume to be injected

Injection rate and when
Flush – saline flow rate and volume

SCANNING PARAMETERS

A short list of the important imaging parameters that enables each individual scan to be recognised.
Examples:

Scan / sequence name

List of parameters MR eg.
· TR

· TE

· FOV

· Slice thickness

· Matrix

· Flip

· Image plane

· Number of slices

Scan name

List of parameters CT eg. 

-    kVp

-    mA / mAs (effective mAs)
-    pitch

-    FOV

-    Slice

Scan name PETCT eg.
· average number of bed positions

· time per bed position

· dynamic parameters

· listmode or sinogram mode

PROJECT SPECIFC PARAMETERS
Number of expected participants as per ethics
Frequency of participation including specifics about how many days / months apart.
DATA RECONSTRUCTION/ TRANSFER

Specifics for reconstructing data for CT / PETCT eg. filters, recon. parameters
List of which data sets need to be archived

How and where the data needs to be archived.

HISTORY / SIGN OFF

Each time a scan protocol is changed the rationale for the alteration must be documented in this section. It has to be dated, so that it can be retraced to the scanning protocol and the version number must be changed on the document.
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